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SECTION 01 700 – CONTRACT CLOSEOUTS  

PART 1 - GENERAL 

1.1 RELATED DOCUMENTS 

A. Drawings and general provisions of the Contract, including General and Supplementary 
Conditions and other Division 01 Specification Sections, apply to this Section. 

1.2 SUMMARY 

A. Section includes administrative and procedural requirements for contract closeout, including, 
but not limited to, the following: 

1. Final completion procedures. 
2. Warranties. 
3. Repair of the Work. 

1.3 DESCRIPTION 

A. Scope: The work required in this Section consists of the final inspections and the submission of 
all closeout documents and related items to complete the Work indicated on the Drawings and 
described in the Project Manual. 

1.4 ACTION SUBMITTALS 

A. Contractor's List of Incomplete Items:  Initial submittal at Substantial Completion. 

B. Certified List of Incomplete Items: Final submittal at Final Completion. 

1.5 CLOSEOUT SUBMITTALS 

A. Certificates of Release: From authorities having jurisdiction. 

B. Certificate of Insurance: For continuing coverage. 

C. Field Report:  For pest control inspection. 

1.6 MAINTENANCE MATERIAL SUBMITTALS 

A. Schedule of Maintenance Material Items: For maintenance material submittal items specified in 
other Sections. 
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1.7 SUBSTANTIAL COMPLETION PROCEDURES 

A. Contractor's List of Incomplete Items:  Prepare and submit a list of items to be completed and 
corrected (Contractor's punch list), indicating the value of each item on the list and reasons why 
the Work is incomplete. 

B. Submittals Prior to Substantial Completion:  Complete the following a minimum of 10 days 
prior to requesting inspection for determining date of Substantial Completion.  List items below 
that are incomplete at time of request. 

1. Certificates of Release: Obtain and submit releases from authorities having jurisdiction 
permitting Owner unrestricted use of the Work and access to services and utilities. 
Include occupancy permits, operating certificates, and similar releases. Submit closeout 
submittals specified in other Division 01 Sections, including project record documents, 
operation and maintenance manuals, and similar final record information. 

2. Submit closeout submittals specified in individual Sections, including specific warranties, 
final certifications, and similar documents. 

3. Submit maintenance material submittals specified in individual Sections, including tools, 
spare parts, extra materials, and similar items, and deliver to location designated by 
Architect.  Label with manufacturer's name and model number where applicable. 

4. Submit maintenance material submittals specified in individual Sections, including tools, 
spare parts, extra materials, and similar items, and deliver to location designated by 
Architect. Label with manufacturer's name and model number where applicable. 

a. Schedule of Maintenance Material Items: Prepare and submit schedule of 
maintenance material submittal items, including name and quantity of each item 
and name and number of related Specification Section. Obtain Architect's signature 
for receipt of submittals. 

5. Submit test/adjust/balance records. 
6. Submit changeover information related to Owner's occupancy, use, operation, and 

maintenance. 

C. Procedures Prior to Substantial Completion:  Complete the following a minimum of 10 days 
prior to requesting inspection for determining date of Substantial Completion.  List items below 
that are incomplete at time of request. 

1. Advise Owner of pending insurance changeover requirements. 
2. Advise Owner's personnel of changeover in security provisions. 
3. Complete startup and testing of systems and equipment. 
4. Perform preventive maintenance on equipment used prior to Substantial Completion. 
5. Instruct Owner's personnel in operation, adjustment, and maintenance of products, 

equipment, and systems.  Submit demonstration and training video recordings specified 
in Section 01650 "Starting of Systems." 

6. Advise Owner of changeover in heat and other utilities. 
7. Participate with Owner in conducting inspection and walkthrough with local emergency 

responders. 
8. Terminate and remove temporary facilities from Project site, along with mockups, 

construction tools, and similar elements. 
9. Complete final cleaning requirements, including touchup painting. 
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10. Touch up and otherwise repair and restore marred exposed finishes to eliminate visual 
defects. 

D. Inspection:  Submit a written request for inspection to determine Substantial Completion a 
minimum of 10 days prior to date the work will be completed and ready for final inspection and 
tests.  On receipt of request, Architect will either proceed with inspection or notify Contractor 
of unfulfilled requirements.  Architect will prepare the Certificate of Substantial Completion 
after inspection or will notify Contractor of items, either on Contractor's list or additional items 
identified by Architect, that must be completed or corrected before certificate will be issued. 

1. Reinspection:  Request reinspection when the Work identified in previous inspections as 
incomplete is completed or corrected. 

2. Results of completed inspection will form the basis of requirements for final completion. 

1.8 FINAL COMPLETION PROCEDURES 

A. Submittals Prior to Final Completion:  Before requesting final inspection for determining final 
completion, complete the following: 

1. Submit a final Application for Payment according to Section 01027 "Applications for 
Payment." 

2. Certified List of Incomplete Items:  Submit certified copy of Architect's Substantial 
Completion inspection list of items to be completed or corrected (punch list), endorsed 
and dated by Architect.  Certified copy of the list shall state that each item has been 
completed or otherwise resolved for acceptance. 

3. Submit pest-control final inspection report. 

B. Inspection:  Submit a written request for final inspection to determine acceptance a minimum of 
10 days prior to date the work will be completed and ready for final inspection and tests.  On 
receipt of request, Architect will either proceed with inspection or notify Contractor of 
unfulfilled requirements.   

1. Reinspection:  Request reinspection when the Work identified in previous inspections as 
incomplete is completed or corrected. 

1.9 LIST OF INCOMPLETE ITEMS (PUNCH LIST) 

A. Organization of List:  Include name and identification of each space and area affected by 
construction operations for incomplete items and items needing correction including, if 
necessary, areas disturbed by Contractor that are outside the limits of construction. 

1. Organize list of spaces in sequential order, starting with exterior areas first and 
proceeding from lowest floor to highest floor. 

2. Organize items applying to each space by major element, including categories for ceiling, 
individual walls, floors, equipment, and building systems. 

3. Include the following information at the top of each page: 

a. Project name. 
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b. Date. 
c. Name of Architect. 
d. Name of Contractor. 
e. Page number. 

4. Submit list of incomplete items in any of the following formats: 

a. MS Excel electronic file.  Architect will return annotated file. 
b. PDF electronic file.  Architect will return annotated file. 
c. One paper copy. 

1.10 SUBMITTAL OF PROJECT WARRANTIES 

A. Time of Submittal:  Submit written warranties on request of Architect for designated portions of 
the Work where commencement of warranties other than date of Substantial Completion is 
indicated, or when delay in submittal of warranties might limit Owner's rights under warranty. 

B. Organize warranty documents into an orderly sequence based on the table of contents of Project 
Manual. 
1. Warranty Electronic File:  Scan warranties and bonds and assemble complete warranty 

and bond submittal package organized into file folders.   File names for electronic files to 
resemble the same format laid out in 01 340 Shop Drawings, Product Data & Submittals. 
a. Format of digital file tree to follow format provided by the Owner and reviewed at 

the Contract Closeout Meeting. 

1.11 CLOSEOUT DOCUMENTS 

A. Unless otherwise notified, the Contractor shall submit to the Owner through the Professional,  
electronic copies of the following before final payment is made: 

B. Request for Final Payment: AIA Document G702, current edition, completed in full or a 
computer generated form acceptable to MSU having similar data. 

C. Consent of Surety Company to Final Payment: AIA Document G707, current edition, or similar 
company form acceptable to MSU completed in full by the Bonding company. 

D. Power of Attorney: Closeout documents should be accompanied by an appropriate Power of 
Attorney. 

E. Release of Liens and Certification that All Bills Have Been Paid: AIA Document G706A, 
current edition, or similar company form acceptable to MSU completed in full or a sworn 
statement and affidavit from the Contractor to the Owner stating that all bills for this job have 
been paid and that the Owner is released from any and all claims and/or damages. 

F. Contractor’s Affidavit of Payment of Debts and Claims: AIA Document G706, current edition, 
or similar company form acceptable to MSU completed in full. 
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G. Guarantee of Work: Sworn statement that all work is guaranteed against defects in materials and 
workmanship for one (1) year from date of Owner’s acceptance, except where specified for 
longer periods.  

1. Word the Guarantee as follows, or in a similar manner:  We hereby guarantee all work 
performed by us on the above captioned Project to be free from defective materials and 
workmanship for a period of one (1) year or such longer period of time as may be called 
for in the Contract documents for such portions of the Work. 

2. All guarantees and warranties shall be obtained in the Owner’s name. 
3. Within the Guaranty period, if repairs or changes are requested in connection with 

guaranteed work which, in the opinion of the Owner, are rendered necessary as a result of 
the use of materials, equipment or workmanship which are inferior, defective or not in 
accordance with the terms of the Contract, the Contractor shall promptly, upon receipt of 
notice from and without expense to the Owner, place in satisfactory condition building, 
site, equipment or contents thereof. The Contractor shall make good any work, materials, 
equipment or contents of said buildings or site which may be disturbed by fulfilling any 
such Guaranty. 

4. If, after notice, the Contractor fails to proceed promptly to comply with the terms of the 
Guaranty, the Owner may have the defects corrected and the Contractor and his Sureties 
shall be liable for all expense incurred. 

5. All special guarantees applicable to definite parts of the work stipulated in the Project 
Manual or other documents forming part of the Contract shall be subject to the terms of 
this paragraph during the first year of the life of such special guaranty. 

H. Project Record Document: Furnish all other record documents as set forth in Section 01 720 
entitled Project Record Documents. 

I. Additional Documents Specified Within the Project Manual:  Provide all additional certificates, 
warranties, guarantees, bonds or documents as called for in the individual sections of the project 
Manual. The contractor is responsible for examining the Project Manual for these requirements. 

PART 2 - PRODUCTS (Not Used) 

PART 3 - EXECUTION  

3.1 REPAIR OF THE WORK 

A. Complete repair and restoration operations before requesting inspection for determination of 
Substantial Completion. 

B. Repair or remove and replace defective construction.  Repairing includes replacing defective 
parts, refinishing damaged surfaces, touching up with matching materials, and properly 
adjusting operating equipment.  Where damaged or worn items cannot be repaired or restored, 
provide replacements.  Remove and replace operating components that cannot be repaired. 
Restore damaged construction and permanent facilities used during construction to specified 
condition. 
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1. Remove and replace chipped, scratched, and broken glass, reflective surfaces, and other 
damaged transparent materials. 

2. Touch up and otherwise repair and restore marred or exposed finishes and surfaces.  
Replace finishes and surfaces that that already show evidence of repair or restoration. 

a. Do not paint over "UL" and other required labels and identification, including 
mechanical and electrical nameplates.  Remove paint applied to required labels and 
identification. 

3. Replace parts subject to operating conditions during construction that may impede 
operation or reduce longevity. 

4. Replace burned-out bulbs, bulbs noticeably dimmed by hours of use, and defective and 
noisy starters in fluorescent and mercury vapor fixtures to comply with requirements for 
new fixtures. 

 
*** End of Section *** 
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